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Information note on recent development on the AER website

The AER website and intranet have been redesigned and offer new opportunities for members to exchange information and publicise their regions and its activities. Please, note that important changes have occurred on the Intranet: it is important that you read this information note before looking for AER Bureau working documents on the intranet. 

Personalised login for members

· What has changed?

All AER members will be able to login to the AER website (on the top left of any page: login/status) and access its new functions, including intranet documents, online registration forms, discussion forums and the best practice pages (see below).

· How can you obtain your username and password?

Contrary to the previous Intranet system, usernames and passwords will be personalised. Each representative of a member region will be attributed a username (normally their e-mail address) and password (assigned by the AER Secretariat) which will allow them to register on line. 
You can now apply to get your username and password!

The new system will simplify your registration and consultation of working documents. Once you have your personal username and password, your data will be saved for all registration formalities and all relevant documents concerning the events will be available on one page (if you are logged in). 

In order to register, you only need to undertake the following steps: 

1. Click on login/status on the web site (left on the top of any AER webpage) and chose “new access”.

2. Give in the required information (all fields are compulsory) and submit it. It is sent directly to the AER Secretariat. You will then receive your password and usersname within a few days.

Intranet

· What has changed?

The contents of the current AER intranet have been incorporated into the new website: documents previously found on the intranet will soon be available on the page of the event or subject they are linked to. New documents are already available. Access to these documents will still be restricted to AER members. 

· How can you access these documents?

In order to view and download these documents, AER members will have to login when entering the website using their personalised username and password (see above). 

You can use the old common ones to log-in the website and access to the new Intranet until you register. Please do register as quickly as possible.
Online registration for AER events

By mid-2006, members will be able to register online for AER events, by using an online registration form and their personalised login details. 

Discussion Forum

The new website offers the possibility to create thematic discussion groups on the AER website.

These are an opportunity for members interested in a particular subject to regularly update each other on recent developments, to discuss these and to seek advice from other regions active in the same field. 

The discussion forums appear to be an excellent tool especially for members of a cooperation network or of a working group. The added value of a discussion forum, as compared to regular emails, is that:

· The emails exchanged are saved on the discussion forum and members can thus follow the history of the debates

· Sub-themes can be created under each discussion forum, thereby allowing for a better organisation of emails and giving members the opportunity to monitor various aspects of the debate. 

· Discussion forums encourage members to contribute on their own initiative and get into direct contact with each other.

· It is possible to attach documents to the mails sent to other members, a feature which is not common for discussion forums.

There are of course a number of possibilities regarding the level of access to these forums and the extent to which they are moderated.

Regions’ Space- Exchange of best practices

We will have the possibility to create web pages containing examples of best practice from our member regions. These pages will be:

· Based around a specific theme 

· Completed and updated by the member regions directly, by filling in an online form. 

Members are kindly invited to propose themes for best practice pages. 

LK, Strasbourg, 05/05/2006
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